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ITIOJIOKEHUE
0 3aIIHTe MepCOHATbHBIX AAHHBIX PA00THUKOB

1. O6mHe mo/1I0)KeHHus
Hacrostiijee TTonokeHue ycTaHaB/IMBaeT TOPSJOK MpreMa, ydyeta, cbopa, TToUcKa,
00pabOTKH, HAKOTIEHUS U XpaHeHHs! IOKyMEHTOB, COiep)Kall[iX CBe/leHHs], OTHeCEeHHbIe K
NepCOHaIbHBIM aHHbIM COTpyAHUKOB MKYK Unbuuckui CK.
[Top, coTpyiHUKaMU o/pasyMeBaroTCs JIULA, UMeroIue TpygoBble oTHoLleHrus ¢ MKYK
Nnbunckuin COK.

1.1. Iens
Hacrosiee [TonoxxeHue siBisieTCsl pa3BUTHEM KOMIL/IeKCa Mep, HallpaB/IeHHbIX Ha
obecrieueHre 3alUTHI TIePCOHA/IBHBIX JAHHBIX, XPaHSAIIMXCS y paboTojaTesis, ToCpeZiCTBOM
TJIAHOMEPHBIX [IeHCTBUI 110 COBEPIIIeHCTBOBAHUIO OpraHU3aliuu Tpy/a.

2. IloHsATHE U COCTaB MEePCOHA/IBHBIX JAHHBIX
[Tos epcoHa/IbHBIMU JaHHBIMU COTPYTHUKOB TTIOHUMaeTCs1 HHGOopMalus,
HeoOxoMasi paboTozaTet0 B CBS3U C TPY/JOBBIMH OTHOILIEHUSIMU U KacCaroI[asicsi KOHKPETHOTO
COTPY/IHMKA, a TaKXXe CBeZIeHHs1 0 (haKTaX, COOBITHSIX M 00CTOATEIbCTBAX XKU3HU COTPYAHUKA,
T103BO/JISIFOIIME U/IeHTU(MULIMPOBATh ero JIMYHOCTh. [lepcoHanbHbIe JaHHbIE BCeT/la SBJISIFOTCS
KOH(HeHIMaILHOM, CTPOTO OXPaHseMOoi UH(popMaliuei.

K nepcoHa/ibHBIM JaHHBIM OTHOCATCH:

- Bce buorpaduueckuie CBeieHUs] COTPY/IHUKA,;

- oOpa3oBaHue;

- CTMerMaabHOCTD;

- 3aHMMaeMasl JI0JDKHOCTb;

- Ha/imuue Cy/IUMOCTel;

- aJipec MecCTa >KUTeJIbCTBa;

- loMalltHuk TenedoH;

- COCTaB CeMbU;

- MeCTO paboThl WK yueObl UI€HOB CEMbU U PO/ICTBEHHUKOB,;

- XapaKTep B3aMMOOTHOILIEHUI B CeMbe;

- pa3mep 3apabOTHOM TUIATHI;

- cofiep)KaHue TPYy/I0BOTO JI0r0OBOPa;

- COCTaB JIeK/IapUPYeMbIX CBeZIeHHI 0 Ha/IMUUK MaTepUasbHbIX 1[eHHOCTeH;
- coflep)KaHUe JieK/iapaliiu, 1o/jaBaeMoii B HaJIOTOBYHO UHCIIEKIIHIO;

- TIO/I/TMHHUKY ¥ KOTTHUH TIPUKA30B T10 TMYHOMY COCTaBy;

- IMUHbIe Jlefna, TuYHble KapTouku (opma T2) u TpyZj0Bble KHWKKH COTPY/JHUKOB;
- OCHOBaHMS K TMPUKAa3aM I0 TUUHOMY COCTaBy;

- Jlef1a, cofiepsKalliie MaTepuasbl 10 MOBBILIeHW0 KBaTM(pUKaLIUY U TIeperoiroToBKe
COTPYAHHUKOB, UX aTTeCTal[iH, CTy>KeOHBIM pacc/ieloBaHUSIM;

- KOTITMM OTUeTOB, HarlpaBJisieMble B OpPraHbl CTaTUCTUKY;



- aHKeTa;

- KOTTMM JOKYMeHTOB 00 06pa3oBaHuy;

- pe3y/IbTaThl MEAULIMHCKOTO 00C/IeJ0BaHUS Ha TIPeMET TOAHOCTH K OCYII[eCTB/IEHUIO

TPYZOBBIX 00s13aHHOCTEH;

- ororpaduy;

- U T.L

ITaHHBIE TOKYMEHTHI SIB/ISTIOTCST KOH(PU/IEHITMATBHBIMH, XOTSI, YUMTHIBAsi KX MaCCOBOCTh

U eJuHOe MeCcTO 00pabOTKM U XpaHeHHUsI - COOTBETCTBYIOLIMM rpud orpaHUuYeHUst Ha HUX He
CTaBUTCSI.
PexxrM KOH(U/IeHIIMaTbHOCTU TePCOHA/IBHBIX [JaHHBIX CHUMAeTCs B C/lydasix 00e3/MurBaHUs
WIA 10 UCTeUeHWH 75 JIeT CpOKa XpaHeHWs, eCU WHOe He OIpe/|eIeHO0 3aKOHOM.
CobcTBeHHUKOM MH(GOPMAIMOHHBIX PecypcoB (TlepCOHANbHBIX JIaHHBIX) — SIB/SIETCS] CyObeKT, B
TOJTHOM 00BeMe peayM3yHOIIUi TIOJTHOMOUMS BJIafieHus], TIO/Ib30BaHUS, PACTIOPSDKEHUS] STUMH
pecypcamu. IJTo 000U rpaxkaHWH, K JIMYHOCTU KOTOPOTO OTHOCSITCSI COOTBETCTBYHOILIVE
TepCcoHasbHbIe aHHBbIE, U KOTOPBIA BCTYMH/I (CTa/l COTPYJHUKOM) WM W3BSIBUI >KeTaHUe
BCTYIIUTb B TPYZOBble OTHOIIeHUs1 C paboTtozareneM. CyObeKT TIepCOHANBHBIX JAaHHBIX
CaMOCTOSITEeJTLHO PelllaeT BOMPOC repeilauu paboToaTest0 CBOUX ITePCOHATBHBIX JJAHHBIX.

Hep>xkaTenieM TepCOHANbHBIX JAaHHBIX sIBJisieTCsl paboTozaresib, KOTOPOMY COTPY/AHHUK
0OpOBOJIEHO TIepe/iaeT BO BjiaZieHWe CBOMW TepCOHasbHbIe AaHHbIe. PaboTozaTesb BBHITIOMHSET
GYHKUMIO BfafieHUsi 3TUMH JIJaHHBIMHU M 00/1a/laeT TIOJTHOMOUMSMH DAacCIopsDKeHUsI UM B
Tripe/iesiaX, yCTaHOBJIEHHBIX 3aKOHO/IaTe/TbCTBOM.

[MpaBa u o06s3aHHOCTH paboTofaTenss B TPYAOBBIX OTHOIIEHUSIX OCYILECTBJISIOTCS
(bU3MUeCKUM JTULIOM, YTIOJITHOMOYEHHBIM paboTozaTesieM. YKa3aHHbIe TIpaBa U 00S13aHHOCTH OH
MOJKeT [le/IerMpOBaTh HIKeCTOSIIIIMM PYKOBOJUTE/ISIM — CBOMM 3aMeCTUTeNIsIM, PYKOBOJUTEISIM
CTPYKTYPHBIX TOZpa3ziesieHnid, paboTa KOTOPbIX TpeOyeT 3HaHUS TEPCOHANBHBIX JAAHHBIX
pabOTHUKOB WK CBsi3aHa C 00pabOTKOM 3TUX JAHHBIX.

[MTorpebutensmu (Mo/ib30BaTeISIMUA) TIePCOHABHBIX JAHHBIX SIBISIFOTCS FOPUIUYECKHE U
¢dusnueckre i, obpararoiecs K COOCTBEHHUKY WIH Jiep>KaTeslto MepCoOHaTbHbBIX JJaHHbIX 3a
roJiyueHreM HeoOXOZMMBIX CBeJleHWH W TIONb3yHI[Wecs UMM 0e3 TIpaBa Iepe/auy,
pasralieHusl.

3. IIpuHOMNBI 00pPad0TKU MepPCOHATBHBIX JJAHHBIX

O6paboTKa TepCOHaMBHBIX [aHHbIX BK/IOUYaeT B cebs WX TMO/yueHWe, XpaHeHHe,
KOMOMHMDOBaHUe, TepeJauy, a TakKe akKTyalu3aluio, OJIOKMpOBaHKe, 3allUTy, YHUUTOXKEHHe.
[MonyueHwe, XxpaHeHWe, KOMOWHUpDOBaHWe, Tiepe/jaua WA Ji0OOe Jpyroe WCIOIb30BaHKE
TIePCOHAIBHBIX JIaHHBIX COTPYJHMKA MOXXET OCYIIECTB/IATbCS WCK/IIOUMTENILHO B I[JISX
obecrieueHus COOIOJIEHUsI 3aKOHOB M WHBIX HOPMAaTHUBHBIX TIPABOBBIX AaKTOB, COJEHCTBUS
pabOTHUKaM B TPYZAOYCTPOWCTBe, 00yUeHUH U TPOJBWKEHUH TI0 CTy>K0e, o0ecrieueHus: TMYHOM
0e30MacHOCTH COTPYAHHUKOB, KOHTPOJISI KOJMYECTBA M KauyecTBa BBITIOJHSAEMON paboThl U
obecrieueHNsi COXPaHHOCTH UMYIL[eCTBa.

Bce mepcoHanbHbIe [aHHBIE COTPY/HHKA TIOMydYarOTCs y Hero camoro. Ecmm
TiepCOHa/IbHbIE JlaHHbIE COTPYZHMKA BO3MOXXHO TIOMYYUTb TOJILKO Y TPEThel CTOPOHBI, TO
COTPY/IHMK [IO/DKeH ObITh yBeJOMJIeH 00 3TOM 3apaHee, U OT HETO JO/DKHO OBbITh TIOJyYeHO
NMCbMeHHOe  coryiacie. Paborofaresns  /Io/DKeH — COOOIUTH — COTPYAHUKY O  LeJwsX,
Tpe/riosiaraeMbiX HMCTOYHHMKAX W CIOCO0AX TOyYeHHs] TIePCOHANBHBIX [JAaHHBIX, a TaKXe O
XapakTepe TMOJ/IeXKAlUX TIOJYYeHUIO TePCOHA/NBHBIX JaHHBIX W TIOC/IEACTBUSX OTKa3a
COTpPYJHMKA /IaTh MMCbMEHHOEe COTJIacke Ha MX MOJTyyeHue.

He poryckaeTcst rosiydyeHue ¥ 00pabOTKa MepCoHaTbHBIX JAHHBIX COTPYAHHUKA O €ro
TIOJTUTUYECKUX, PETUTUO3HBIX U MHBIX YO©XK/IEHUSX U UaCTHOM )KU3HH, a TAK>Ke O ero WIeHCTBe B
0OI[eCTBEHHBIX O0BEIUHEHUSIX WM €ro TpOQCOI3HON /[esTebHOCTH. IlakeT aHKeTHO -
Ovorpadmueckux W XapaKTepU3yIILMX MarepuanoB (fanee «JIMyHOe [eno») COTPYJHUKA
dopmupyetcs B «/IuuHoe Jesio» Toc/ie U3faHus TIpUKas3a O ero rpueme Ha paboty. «J/IuuHoe



Ziesio» 00sI3aTesIbHO COJEPXKUT JIMUHYI0 KapTOukKy ¢opmbel T2, a Takke MOXeT COZep’KaTb
JIOKYMEHTBI, COZiep’Kalljie TepCOHa/bHble JaHHble COTPY/JHUKA, B TIOpsZKe, OTpakarollem
mpoliecC TpueMa Ha paboTy: 3asBlIeHHe COTPY/AHMKAa O TipMeMe Ha paboTy; aHKeTa;
XapaKTepUCTHUKA-peKOMeH/jalusi;  pe3y/bTaT MeAWLMHCKOro 00cjiefoBaHUs Ha TpeiMeT
TO/IHOCTH K OCYIIECTBJIEHHIO TPYZOBBIX O0S3aHHOCTeH; KOMMs TpHKa3a O TpreMe Ha paboTy;
pacrucka COTpyJHHKa 00 03HAaKOMJIEHWH C [JOKYMeHTaM{ OpraHu3alli{, yCTaHaB/IMBaIOIIUMU
TOPSiZIOK  00pabOTKM TMepPCOHA/BHBIX JAHHBIX pAabOOTHUKOB, a Takxke 00 ero mpaBax u
00s13aHHOCTSIX B 3TOM 00/1acTH; pacmucka COTPyJHMKAa 00 03HAKOMJIEHWH ero C JIOKaJbHbIMU
HOPMAaTHBHBIMU aKTaM{ OpraHU3al{uu.

Bce 1oKyMeHTBI XpaHATCS B (aiisiax, (aiiibl coZiep>KaTcsi B Markax B ai)aBUTHOM TOPSiIKe
damuuii COTpyJHUKOB. AHKeTa SIB/sieTCsl JOKyMeHTOM «JIMUHOro fiesia», mpe/iCTaB/IsoLUM
co00ii repeueHb BOTIPOCOB 0 buorpadryeckux JaHHBIX COTPYAHUKA, ero 06pa3oBaHuH,
BBIMOJTHSIEMOM paboTe C Hayuasa TPY/I0BOU AeATeIbHOCTH, CEMEHHOM TOI0KEHUH, MeCTe
TIPOTNMCKU W/ TIPOXKUBAHUS U T.M. AHKETa 3aroJiHsIeTCsi COTPYAHUKOM CaMOCTOSITe/TbHO TIPU
ohopmsieHHH TpreMa Ha paborTy.

I[pu 3aro/iTHeHWY aHKeThbl COTPYJHUK /I0JDKeH 3aro/THSTh Bce ee rpadbl, Ha BCe BOTIPOCHI
[laBaTh IOJTHbIE OTBETHI, He JOMyCKaTh UCIIPaB/AeHui UM 3auepPKUBaHUsl, IPOUePKOB, IOMapoK,
B CTPOIOM COOTBETCTBHUHM C 3aIlTUCSIMU, KOTOPbIe CO/lepKaTCsl B ero JIMUHBIX JOKyMeHTax. B
rpacde "bmkaliiivie poJCTBEHHUKHU' TTePeurCIsiFOTCS BCe UieHbl CeMbU COTPYAHUKA C
yKa3aHWeM CTelleHHu po/iCcTBa (0Tel], MaTh, MY)K, K€Ha, CbIH, /0Ub, PO/IHbIe OpaT U cecTpa); Jasee
TIepeumcsIsIFOTCsl O/1M3KKe PO/ICTBEHHUKH, TIPOKUBAIOIIIE COBMECTHO C COTPYJHUKOM.
YKa3biBatoTCsl haMUITHSE, UMST, OTUECTBO U J]aTa POXK/eHUS Ka)KJ0ro usieHa CeMbHU.

IIpu 3ano/sTHeHUM AHKeThl U JIMYHON KapTouku T2 HCHo/b3ylTCs C/1eJyroijue
AOKYMEHTBI:

* TIaCTIOPT;

- TPyZ0Basi KHIDKKa;

- BOGHHBIN OUJIeT;

* IOKyMeHThI 00 0Opa3oBaHUY.

«JInyHOE [1e/10» TIOTIOJIHSIETCS HAa TIPOTSDKEHWM BCeH TPYJOBOUM [1eSTebHOCTH
COTPYJHUKA B JAaHHON OpraHu3alyy. V3mMeHeHWs, BHOCHMbIe B KapTOuyky T2, MO/DKHBI ObITH
Mo TBepP>K/IeHbl COOTBETCTBYIOIIMMU JIOKyMeHTaMH (HaripyumMep, KOTusi CBU/IeTe/IbCTBa O Opake).
CoTpyHUK OT/esa KaJpOB, OTBETCTBEHHBIA 3a [JOKYMEHTAalMOHHOe obecrieueHre KaJpOBOM
JieTe/IbHOCTH, TIPUHUMAET OT MPUHUMAeMOro Ha paboTy COTpY/JHHWKA JAOKYMEHTHI, POBEpSeT
TIOJTHOTY WX 3allojHeHUs] W TIPaBW/IbHOCTh YKAa3bIBaeMbIX CBeJeHWH B COOTBETCTBHU C
TIpe/IbSIBIEHHBIMUA  ZIOKyMeHTamMH. [Ipu 00paboTKe TmepCcoHaMbHBIX [JaHHBIX COTPY/JHUKOB
paboTozaTe b B Ml AUPEKTOPA BIIpaBe OTpe/eNiATh CriocoObl 00paboTKH, JOKYMEHTUPOBaHUS,
XpaHeHHUs1 U 3alllUThl TIepCOHANbHBIX JaHHbIX coTpyAHMKOB MKYK Wnbunckuit CAK Ha Gasze
COBPeMeHHBIX MHPOPMAIJMOHHBIX TeXHOIOTHH.

CoTtpyHuK 00si3aH:

- TepesiaBaTb pabOTOZATENI0 WM €ro TpeJCTaBUTeNI0 KOMIUIEKC [OCTOBEPHBIX,
JOKYMEHTUDOBAHHBIX TIePCOHABHBIX [IAHHBIX, COCTaB KOTOpBIX ycTaHOBAeH TK P®;
- CBOeBpPeMeHHO co0011aTh paboToaresnto 00 W3MeHeHUH CBOUX MepCOHABHBIX /IaHHBIX.

CoTpyAHHK HMeeT NPaBo Ha:

- TIONHY0 UH(OPMALIMIO O CBOMX TEPCOHANbHBIX JaHHBIX U 00pabOTKe 3THX JAHHBIX;
- cBOOOAHBIM OecriaTHBIM ZOCTYN K CBOMM TIEPCOHA/bHBIM JIaHHBIM, BKJIFOYasi MPaBO Ha
TIOTy4eHre KOTIHiA JIF000M 3ammcH, cofiepsKalljei riepcoHabHbIe [JaHHbIe COTPYAHUKA. JJoCTym K
OTHOCSILIUMCSI K HEMY MeJULIMHCKMM JIaHHBIM C TIOMOIIBI0 MEeAWI[MHCKOTO CITeMaIucTa 10
CBOEMY BbIOODY;

- TpeboBaHWe 00 WCK/IHOUEHUM WM WCTPaBIeHWHd HEeBePHbIX WM HeroJIHbIX
TIepCOHAIBHBIX JIAHHBIX, a TaKKe JlaHHbIX, 00paboTaHHBIX C HapylieHWeM TpeboBanuil. [Ipu
oTKa3e paboToaresisi UCKIHOUNUTh UK UCTIPABUTD NePCOHA/bHbIE laHHble COTPY/IHHUKA OH UMeeT



TIpaBo 3asBUTH B MUCbMEHHOU opme paboTozaTeF0 0 CBOEM HeCOTJIaCHU C COOTBETCTBYIOLIMM
060CHOBaHKEM TaKOTr'0 HeCOr/lacusl.

4. locTyn K nepcoHa/IbHbIM AQHHBIM
[TepcoHanbHBIe /laHHBIE AOOPOBOSBHO TEpealoTCs COTPYAHUKOM HEroCpeCTBEHHO
JiepKaTemto 3TUX JaHHbIX U notpebutensiMm BHyTpU MKYK Unbunckuii CK UCK/TIOUUTETBHO
JJ1s1 00pabOTKM U MCII0/Tb30BaHUS B paboTe.

1. Buemnnii gocryn. K urciy maccoBeix notpeburesnieii nepcoHanbHbIX AaHHbIX BHe MKYK
Wneunckuii CAK MOXXHO OTHECTHM TOCyJlapCTBEHHbIE U HEroCylapCTBeHHbIe (PyHKL[MOHAIbHbIe
CTPYKTYPBbL:

- HaJIOTOBbIe MHCIIeKLIUY;

- IPaBOOXPaHUTE/IbHbIE OpraHbl;

- Oprasbl CTaTUCTHKY;

- CTpaxoBble areHTCTBa;

- BOGHKOMaThl;

- OpraHbl COLMAIbHOIO CTPaXOBaHUS;

- IEHCHUOHHBIE (POH/IbI;

- I0Jpa3fe/ieH’ss MyHULIUINA/IbHBIX OPraHOB YIIpaB/IeHUs.

2. Baytpennuit gocryn. Buytpu MKYK Uneunckmnii CIIK k paspsigy notpebuteneii
MepCOHA/bHBIX JJAHHBIX OTHOCSATCSI COTPYJHUKHU (DYHKLIMOHA/IBHBIX CTPYKTYPHBIX
TIo/ipa3zie/ieH i, KOTOPBIM 3TH JIaHHbIe He0OXOJUMBI 17151 BHITIOTHEHUST JOJDKHOCTHBIX
00s13aHHOCTe:

- BCe COTPY/IHUKH OT/iesia Ka/ipoB;

- BCe COTPY/IHUKHU OyXrantepuuy;

- PYKOBOJUTE/N CTPYKTYPHBIX M0/ipa3/ie/ieHrH.

B KaZpoBOM ceKTOpe XpaHATCSl JIMUHble KapTOUKW COTPYAHUKOB, paboTarouux B
HacTosiiee BpeMsi. [Ijisi 3TOro WCTIOMB3YIOTCS CrielanbHO 000pyjoBaHHbIe MIKadbl WK Celdbl,
KOTOpble 3anvparoTcs. JIMuHble KapTOUKW pacrosiaratoTcsi B andaBUTHOM Tmopsifke. Ilocne
YBOJIbHEHUSI JOKYMEHTBI 110 INYHOMY COCTaBY Tepe/latoTCsl Ha XpaHeHue.

5. Ilepegaya nmepCcoHa/ILHBIX JaHHBIX

[Mpu nepejjaue repcoHaIbHBIX JaHHBIX COTPY/AHUKA paboTozaresb Jo/DKeH CObM0AaTh
crepyroie TpeboBaHUS:

1. [Nepejjaua BHeLIIHEMY TIOTPeOUTEIO.

- Ilepepaua mepcoHa/IbHBIX JAHHBIX OT JlepyKaTess WM ero NpefCcTaBuTesel BHeIlIHEMY
MOoTPeOUTeII0 MOXKeT JI0MYyCKAaThCsi B MUHMMAaJIbHBIX 00beMax U TOJIbKO B Lie/IsIX BBITIOJTHEHUS
3a71a4, COOTBETCTBYIOIINX 00BeKTHBHOM NprurHe cOopa 3THX JaHHBIX.

- [Ipu nepejjaue repcoHaMbHBIX JAHHBIX COTPYAHUKA TOTpebuTesnsiM (B TOM UHC/ie U B
KoMMepueckux 1ensx) 3a mpenensl MKYK Wmeunckuii CIIK  paborozatesns He 0/DKeH
cooliiate 3TH JlaHHble TpeTbell CTOpPOHe 0e3 TMHUCHBMEHHOTO COTJIacHsl COTPY/HHMKA, 3a
WCK/IIOYeHHeM CJTyuyaeB, KOT/la 3TO HeoOXOAMMO B IieJisiX TpeAyTpeXXAeHHs yrpo3bl JKU3HU U
3/J0pPOBBIO COTPY/JHUKA.

- OTBeThl Ha IpaBOMeEpHbIe MMHCbMEHHbIE 3arpochl APYrUX (UPM, yupeXAeHud u
OpraHu3alvii [JaloTCsl C pas3pelleHus JWpPeKTopa M TOMbKO B MUCbMEHHOM (opMe U B TOM
oObeme, KOTOPBIH MTO3BOJISIET HEe pasr/allaTh U3/TUIIHUNA 00beM MepCoHaIbHBIX CBe/leHNH.

- He pomyckaercsi oTBeuaTb Ha BONPOCHI, CBsI3aHHbIE C Tepeiaueli MepCcOHaTbHOM
MHpopMaLMu 1o TenedoHy win pakxcy.




- CaefleHuss TepejjalOTCsi B MHWCbMEHHOM (opMe U [O/DKHBI MMeTb TI'pud
KOH(W/IeHIMaTbHOCTH.

- I[To BO3MO>KHOCTH TIepCOHAJTBHBIE JaHHbIE 00e3TMYNBatOTCS.

2. Ilepeiaya BHyTpeHHEMY TOTPeOUTeJIIO.

- PaboTozaTens BripaBe pasperiath JOCTYI K I€PCOHA/JBLHBIM JJAHHBIM COTPYJHUKOB
TOJIBKO CIeLabHO YIIOJHOMOYEHHBIM JIML{aM, [IepeuyrcIeHHbIM B 11.2 T71.4.

- Tlorpeburenu mepcOHaNbHBIX [AHHBIX [IO/DKHBI TIOAIIMCATH 00S3aTeNbCTBO O
HepasrJallleHWy NepCOHa/IbHbIX JaHHbIX COTPYAHUKOB.

6. 3amuTa nNepcoHa/IbHBIX JaHHBIX

[Tox yrpo3oil WM OMACHOCTBHO yTpaTbl I€PCOHA/IbHBIX JAHHBIX T[MOHUMAEeTCs
eJMHUYHOe WIA KOMIUIEKCHOe, peajbHOe WM TMOTeHLWalbHOe, aKTUBHOE W/IM I[1aCCUBHOE
TPOSIB/IEHUE 3/I0YMBIIIIEHHbIX BO3MOKHOCTeM BHEIIHUX WIA BHYTPEHHHUX HWCTOUHUKOB YTPO3bI
co3/aBaTh HeO/aronpusiTHble COOBITHS, OKa3biBaTh [eCTa0W/IN3UpPYIOIlee BO3JEMCTBHE Ha
3allMiaeMyto UH(POpMaLUIO.

Puck yrpossl 00biM MHGOPMAIIMOHHBIM PeCypcaM CO3/al0T CTUXWMHBbIE OeCcTBUS,
3KCTpeMasibHble CUTYalluh, TeppOPUCTUUYECKUe [eNCTBUS, aBapUM TeXHUUeCKUX CpeJCTB U
JIMHUW CBSI3U, Jpyrde OOBeKTHUBHBIE OOCTOSITE/ILCTBA, a TaKXKe 3aMHTEPeCOBAHHbIE U
He3arvHTepeCOBaHHbIE B BOSHUKHOBEHUM yTPO3bI JIMLIA.

3arumra repCcoHabHbIX JJaHHBIX MPE/ICTaB/IsIeT COO0M >KeCTKO perjiaMeHTUPOBAaHHBIN U
JIMHaMUUYeCKU TeXHOJIOTMUeCKU TIpoliecC, TIpeAyrpeXxAaroliuil HapylleHue [JI0CTYHOCTH,
1[e/IOCTHOCTH, JOCTOBEPHOCTH Y KOH(HW/EHIIMAaTbHOCTH MePCOHAIbHbBIX [JaHHBIX M, B KOHEUHOM
cuere, obecreunBaKOIIMK [JOCTaTOUHO Ha/le)KHYIO Oe30racHOCTb MH(OpPMaIMM B TIpoIjecce
yTpaB/eHueCKOW U MPOU3BO/CTBEHHOM 1esiTe/IbHOCTA KOMITaHUH.

1. «BHYTpeHHAS 3allUTa».

OCHOBHBIM BUHOBHUKOM HECaHKIIMOHWUPOBAHHOI'O [JOCTYIA K [epPCOHA/JbHBIM /IaHHbIM
SIB/ISIETCSI, KaK TMpaBW/IO, TiepcoHasi, paboTawmomumii C JOKyMeHTaMH W 0a3amMH JIaHHBIX.
PerylameHTanyst J0CTyTIa iepcoHasia K KOHQU/IeHIMabHbIM CBeZIeHUsIM, JOKyMeHTaMu 1 6azamMu
JJaHHBIX BXOJUT B UKMCJIO OCHOBHBIX HallpaB/eHWM OPraHU3al[MOHHOW 3alluThl UH(POpMALUUA U
rpefiHa3HaueHa /i pasrPaHUuYeHHs T[OJTHOMOUMM DPYKOBOJWTENSIMA M CHeLuaIuCcTaMu
KoMTMaHuM. [l 3al[UThl MePCOHAMBHBIX AAHHBIX COTPYAHUKOB He0OX0JuMO COOMOAaTh psif
Mep:

- OrpaHWueHre U PerjlaMeHTal[|si COCTaBa COTPYIHUKOB, PYHKIIMOHAIbHbIE
00s13aHHOCTH KOTOPBIX TPeOYIOT KOH(H/IEHIMATbHBIX 3HAaHUH;

- cTporoe n3buparesibHOe M 000CHOBaHHOE pacripe/iesieHre JOKYMEeHTOB U
uH(OpMaLK MEeX/Y COTPYJHUKAMU;

- paljMoHanBHOe pasMelrieHre pabounx MeCcT COTPYJHHUKOB, IIPU KOTOPOM MCK/TIOUYaioCh
ObI 6ECKOHTPOJILHOE UCTIOb30BaHUe 3alluillaeMoi HHPOpMaluy;

- 3HaHKWe COTPYJHUKaMH TpeOOBaHWH HOPMAaTUBHO — METOJUUECKUX JOKYMEHTOB 110
3anuTe MHPOPMALUKM U COXPAHEHUH TaliHBbI;

- Ha/lMuve HeoOXOMMBIX YC/IOBUH B TTOMeILeHUH /1/1st pabOThI C KOH(UAEHIIMaTbHBIMU
JOKyMeHTaMH U 0a3aMu [JaHHBIX;

- OTIpe/iesieHre U periaMeHTar|ysi CoCTaBa COTPYAHUKOB, MMEOIIMX IPaBo JAOCTYyIIa
(BXx0712) B rOMelljeHHe, B KOTOPOM HaXOZAWTCS BBIUUC/IUTE/TbHAS TeXHUKA;

- OpraHu3alys Mopsiika YHUUTOXKEeHUs] UH(OPMaLVX;

- CBOEBPEMEHHOE BhISIB/IEHHe HapyILeHUs! TPeOOBaHUI pa3pelInTe/TbHOW CUCTEMbI
JOCTyTIa COTPYAHHUKAMH TT0/[pa3fieneHusl;

- BOCTIUTATe/TbHAS U pa3bsCHUTe/bHast paboTa C COTPYAHUKAMHU MOZApa3/e/ieHus 1o
TIpe/IyTIPEeXK/IEHHIO YTPAThl [IEHHBIX CBe/IeHUH NP paboTe ¢ KOHOUIeHLIMaTbHBIMUA
JOKYMeHTaMH;

- He JIOTyCKaeTCsl BblZlaua JIMYHBIX [1eJ1 COTPYAHUKOB Ha pabourie MecTa



pYKOBouTesel. JInuHbIe [ie/la MOTYT BbIIaBaThCsl Ha pabourie MecTa TOJbKO

JMPEKTOPY, W B UCK/IHOUMTEJIbHBIX CIy4dasiX, [0 MUCbMEHHOMY pa3perleHut0

JIMPEKTOPa, PyKOBOAUTE/II0 CTPYKTYPHOIO MOJpa3/e/eHus;

- IepCOHa/IbHbIE KOMIBbIOTEPBI, HA KOTOPBIX COZlepKaTCs MepCoHabHbIE JaHHbIE,

JTOJDKHBI OBITh 3all[UIIIeHBI TTAPOJISIMH [IOCTYTIA.

2. «BHeIITHgs 3a11IUTa.

Ons  3amuThl  KOHQUAeHLMAnbHOW MHGpOpPMAl[MM CO3JA0TCsl  Lie/ieHarpaB/ieHHbIe
He0/1aronpusTHbIE YCJIOBUST U TPYAHOMPEOOUMbIe TIPEMSATCTBUS /ISl JIUIA, TIHITAFOIIerocs
COBEpIIUTb HeCAaHKLIMOHUPOBAHHbBIN [JOCTYT U OBJafieHre nHbopMariveit. Llesbio v pe3yibTaToM
HECAHKI[MOHUPOBAHHOTO J0CTyrNa K HWH(OPMAIMOHHBIM pecypcam MOXeT ObITb He TOJBKO
OBNaZieHWe 1[eHHbIMM CBe[IeHUsSIMM M WX MWCMO0/Jb30BaHME, HO W WX BUAOU3MEHEHUe,
YHUUTO)KEHWe, BHeCeHWe BUpyCa, TMoAMeHa, ¢anbcuduKalusi CcojepXkaHusi pPEeKBU3UTOB
JIOKyMeHTa u Zp.
[Tos TOCTOPOHHUM JIMLIOM TIOHMMaeTcsl J/r0boe J/UI0, He HMelolljee Herocpe[CTBEHHOTO
OTHOLIEHUS] K [1eATe/IbHOCTU KOMITaHWW, MOCeTUTENN, COTPYJHUKHU JPYTUX OpPraHU3aliMOHHBIX
CTPYKTYD.

[TocTopoHHWe JMIla He [JO/DKHBI 3HATh pacrpefesieHde (QyHKIMH, paboure TIPOIIeCCHl,
TEXHOJIOTUIO COCTaBJieHUsI, 0OpMJIeHUs, BeJleHHsI U XpaHeHUs JAOKYMEHTOB, el U pabounx
MarTepuasoB B OT/eJie IlepcoHaa.

[171s1 3a1[UThI TIEPCOHA/IBHBIX JAHHBIX COTPYAHUKOB HEOOX0IUMO COO/II0IaTh PsiJ| Mep:

- IOPSAZJOK TIpUeMa, yueTa U KOHTPOJIS [AesiTe/IbHOCTH MTOCeTUTeel;

- TIPOITYCKHOM Pe)XUM KOMIIaHUWY;

- IOPSIJOK OXPaHbl TEPPUTOPUH, 3[JaHWH, TTIOMEILleHUI, TPaHCIIOPTHBIX CPeJCTB;

- TpeboBaHUs K 3al[uTe UH(OPMALIUK TIPU UHTEPBBIOMPOBAHUHN U COOeCceIoBaHUSX.

7. OTBeTCTBEHHOCTh 3a pa3rJ/alleHne KoH(puaeHMaabHou nHGopManuu,
CBSI3aHHOM C NIePCOHA/IbHBIMHU JAaHHBIMH

[TepcoHanbHasi OTBETCTBEHHOCTb — OJHO W3 TJIaBHbIX TpeOOBaHWI K OpraHu3aLyu
(YHKLMOHMPOBaHUSI CUCTEMBI 3alllMThI [€PCOHATbHON MHGOPMaL U 00si3aTellbHOe YCIOBHe
obecrieueHust 3¢(HeKTUBHOCTH 3TON CUCTEMBI.

PykoBosuTenb, paspellarolidii  OCTyH COTPYJHMKA K KOH(UJeHLMaJIbHOMY
JIOKYMEeHTY, HeceT MepCOHa/IbHYI0 OTBETCTBEHHOCTD 3a JJaHHOe pa3peLleHue.

KaXaplii COTPYIHMK KOMIIAHUM, TIOMydYaroluii Asisi paboTel KOH(WAEHIMATbHBINA
JIOKYMEHT, HeceT eJUHO/IMYHYK) OTBETCTBEHHOCTb 3@ COXPAaHHOCTb HOCUTeNs U
KOH(U/|eHLIMabHOCTb HH(OpMaLWK.

HapyiiieHre ycTaHOB/IEHHOTO 3aKOHOM TIOpsiika cOOpa, XpaHeHWs], MCTI0/Ib30BaHUs WIH
pacrpocTpaHeHysi  MH(OpPMaLuMM O  rpaxzaHax (MIepCOHa/NbHBIX  [JAHHBIX)  BJeueT
JUCLMIUIMHADHYIO,  aJMUHUCTPaTUBHYI0,  IPaXJaHCKO-TIPaBOBYH) WM  YTOJIOBHYHO
OTBETCTBEHHOCTb TPaK/aH U FHOPUANUYECKUX JIUL].



